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BOARD UP PROCEDURES 
 
1. DISCONNECT ALL UTILITIES AT THE STREET  
 

A. Turn off water at the street and drain the system to its lowest point.  Leave 
faucets open and put anti-freeze in all traps containing water. 

 
B. Have the utility company disconnect electricity at the street and remove 

and cap meters. 
 

C. Shut off LNG supply at the street.  Disconnect and remove LPG and 
heating oil tanks. 

 
 
2. REMOVE ALL FLAMMABLES AND COMBUSTIBLES FROM INSIDE AND 

OUTSIDE THE BUILDING  
 

A. Remove all upholstered furniture, combustible materials and trash from 
the building, including the basement and attic. 

 
B. Remove trash and trash containers and combustible furniture from exterior 

stairwells, porches, fire escapes and outbuildings. 
 
C. Remove shrubbery and vegetation that could support or spread a fire. 

 
3. SECURE THE BUILDING TO PREVENT ENTRY  
 

A. Search the entire building to ensure that it is unoccupied. 
 
B. Remove doors and storm windows and place in storage. 

 
4.  BOARDING UP FOR OPENINGS HIGHER THAN 10 FEET FROM GROUND 

LEVEL WHICH ARE NOT ACCESSIBLE FROM A PORCH, FIRE ESCAPE, 
ROOF, OR OTHER CLIMIBNG POINT 

 
 A. Openings that are at least 10' from ground level which are not accessible  
  from a porch, fire escape, roof, or other climbing point can be secured with 

 nails in each brace, and every 12" around the perimeter.  For these 
 openings the plywood should be fitted so that it rests snugly against the 
 exterior frame, butting up to the siding on wood frame buildings and up to 
 the brickwork on brick buildings.  It may be necessary to remove the staff 
 bead so this fit can be flush and tight. 

 
5.  BOARDING UP FOR OPENINGS IN THE BASEMENT, FIRST FLOOR DOORS, 

AND WINDOWS AND ANY POINT OF ENTRY ACCESSIBLE FROMA 
PORTCH, FIRE ESC APE, OR OTHER POTENTIAL CLIMBING POINT. 
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A. Openings in the basement, first floor doors and windows and any point of 
 entry accessible from a porch, fire escape or other potential climbing point 
 require additional security measures.  These openings should be 
 barricaded with plywood, 2x4s, bolts and nails. 

 
B.  Cut plywood to fit over the window and door openings, flush with outside 
 of the molding.  Note: For buildings with metal door and window frames 
 the alternative is to cut the plywood and 2x4s to fit the inside of the door 
 frame  butted up against the band molding. 

 
C. Cut the 2x4s to fit the horizontal dimension of the plywood.  You will need 

two 2x4 exterior and two interior braces for each window and three sets 
for each door.  For buildings with metal doors and window frames the 2x4s 
for the outside will be cut to the dimensions of the plywood, fitting inside 
the door frame, against the band molding.  For the inside the 2x4s will be 
cut to the outside dimension of the door or window frame. 

 
D. Pre drill 3/8th inch holes in the plywood and the braces. 

 
E. The holes will be placed approximately 1/3 of the length of the brace from 

each outside edge of the door and window jam. 
 

F. The two window braces will be placed 1/3 of the distance from the top and 
the bottom of the window. 

 
G. The three door braces will be placed; one in the center of the doorway, 

and one half the distance from the center to the top and to the bottom of 
the doorway. 

 
H. Place the plywood over the exterior opening and nail to the frame. 

For metal frames place the plywood and braces inside the frame against 
the band molding. 

 
I. Place the 2x4 braces over the interior and exterior of the door or window. 

 
J. Place the larger washer over the carriage bolt and place the bolt through 

the holes. 
 

K. Place washer and nut inside and tighten securely.  Torque the nut so that 
it slightly compresses the interior 2x4. 

  
L. At least one door boarded at the grade level shall be maintained with locks 

or hinges to permit entry for inspection purposes. 
 

M.   Depictions of Proper Board-up 
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 a.  Window  

 
 
 
 
 b.  Door 
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6.  MATERIALS NEEDED 
 
 A. 1/2" plywood, grade CDX and 2" x 4" by 8' construction grade lumber. 
 
 B. 3/8" by 12" carriage bolts (rounded head on weather side). 
 
 C. 3/8" construction grade nuts. 
 
 D. Flat washers with an inside diameter large enough to bypass the wrench 

 neck inside the carriage bolt head so no lift edge is available beneath an 
 installed carriage bolt head. 

 
 E. 1/2" diameter flat washers for installation beneath the nut inside the 

 building. 
 
 F. 1-5/8" (6d) galvanized or stainless steel ring-shank nails or comparable 

 deck nails. 
 

 
 
7. COMPLY WITH ALL ARTISTIC BOARDING REQUIREMENTS 
 
 A.  When boarding up a structure, it is required to paint the material used to  
  secure door, window, or other openings to resemble the opening which  
  they are covering.  There is no standard pattern requirement.  The   
  purpose is to have a structure that does not draw the eye of someone  
  casually passing by.   
 
 B.  All surfaces exposed to the weather must be protected by paint. 

 
C.  All exterior surfaces must be artistically painted to resemble the opening 

that they are replacing.  See examples provided. 
 
 D.  The following photos are provided for illustrative purposes only. 
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